Sending Reminder to File HS – 122 Letter

This letter will be sent by the State

1 of 1


There are two ways to flag a parcel for a reminder to file an HS – 122 letter.  One way is on the Parcel Maintenance screen and the other is located under ‘7 Homestead Declaration’ and press the button labeled ‘Prepare/Send (Not filed but we think they should be) list for State’

This will list all parcels that do not have an HS – 122 flag already.  Once a parcel is flagged and the file has been sent to the State that parcel will not be able to be flagged again.
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You have successfully sent the NF data to the state.
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IMPORTANT: No letters will be sent until you send the file to the State.  This is a Two step process.  1st is flag a record. 2nd is send the file of the parcels you flagged to the State.





Flagging parcels from the Parcel Maintenance screen.


Simply Click on the box shown here to flag a parcel to receive an HS – 122 reminder letter.


Click the box again and the parcel will be removed from the list of parcels to receive an HS – 122 reminder letter.


If a parcel has already been reported to the State as needing an HS – 122 reminder letter then the date that the file was sent to the State will appear in the box.








Flagging multiple parcels to receive an HS – 122 reminder letter.  Click on the ‘Homestead Declarations’ button on the Main Menu then click on the ‘Prepare/Send (Not filed but we think they should be) list for State’ Here you will see all parcels that could potentially file an HS – 122 with the state.  


Simply place a ‘Y’ in the 1st column to flag a parcel.  Click the SEND button to send the file to the State.


Once the File has been sent you will see the window on the right appear.  All parcels that were flagged when you clicked the Send button will have the Date Sent field filled in automatically.











